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If you have any other questions not covered in the Online Application Guide, please contact our Funding

Team who will be happy to help: info@lmct.org.uk.



2. You will then be able to

create an account. Once


created, return to the login

page and use your email


address and password to login. 

1. How do I create an account on the LMCT forms portal?
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You will need to create an account to complete and submit your Active Spaces
Fund application. To do this, click on 'New Applicant?' on the login page.

1.



3. You'll receive an email from

mail@grantapplication.com with a temporary password
which you can use to login. When copying and pasting

the temporary password, please do not include the full

stop and space at the end of the password.

You can reset your

password by clicking

‘Forgot Password?’ on

the login page.

1.

2. Enter your email address

and click 'Send Password'.
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2. What if I already have an account but can't remember my password?

4. Login using the temporary
password and update your
password.



3.   How do I complete the Active Spaces Fund application form?
 Here are a few tips to help you complete your application form:

A red asterisk (*) means that field is required, and you won't be able to submit your application

without filling in that field.

Some questions may have an 'i' next to them - click on this before

answering the question, as it will give you some specific guidance to help

with your answer.

You can upload documents to support your

application. To do this, first click on Choose

File.

Uploading Documents

Then find and select the document you want

to upload and click ‘Open’.

You'll see the name of the selected

document has appeared next to 'Choose File'.

Now click 'Upload' to add this document to

your application.  

You can tell if the document has successfully

uploaded if there is now a blue hyperlink to the

document and the date it was uploaded.
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4. Do I have to complete my application in one go?

1. You can save and return to your application at any time by clicking 'Save & Finish Later' at the
end of the form.

4

2. This will take you back to the home page, where you'll see a message confirming that your

application has been saved.

3. You'll also receive an email from mail@grantapplication.com. This will confirm that your

application has been saved and will contain a copy of your application so far.

4. You can return to your application at any time by logging in via our website or by clicking here.

https://www.grantrequest.co.uk/SID_21?SA=AM


1. Once you have completed the application form, click ‘Review and Submit’ at the end of the
page. You will then see an overview of your full application – you can make any final changes
here before submitting your application. 

2. Once you have reviewed your full application and are happy with it, click 'Submit' at the end of
the page. 

5. How do I submit my application?
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6.   How do I know if my application has been submitted?

 You will receive an email from mail@grantapplications.com confirming your application has

been submitted. This email will also contain a copy of the completed application form. 

You can also use the forms portal to check if your application has been submitted. When you

login to the portal, select 'Submitted Applications' from the 'Show' drop-down list on the right-

hand side of the window. 

This will show all the past and present applications that you have submitted to us, including the

application just submitted. 
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